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Comptroller 2 1 PUG 1959
Chtief, Bafiget Division

of WHE Division Budget Officer
m&tim Irom w—ll w0 G812

1. The requested upgrading of the WH Division Budget Officer poaition |

- from B’B—n to G3-12 is recommended for the to.u.awias Tessons:

a. ¥We believe WH 4o be one of the most diffiewdt divisicns from
the stendpoint of budget adminigtration. Although it renks only in
fifth place with regard to dollar allocstions, it has the largest
mmber of active Class B stations among all area divisions.

b. WE also has more than[ |cost accounts, the largest mmber
of any arew division. In Tact, the number of cost sccounts is in
excess of the combined grand totsl in all Agemcy offices cutside of

the ID/P.
¢. The G8-12 requested by the Division will dring this position

4o the same level as compareble positions in five of the six other
ares divisions.

4. The WH Division operstes without a Deputy Chief, Bupport

8taff, such funetion being denoted as the responsibility of the Chief,

BAF section in addition to his other duties. Therefore, the Budget
Officer aecessarlly performs certain duties above the normal Job

s when the Chief, BAPF is required to devote his time end
sttention to admintistrative functions. Also in part because of the
aature of the WH Division organtization, the Pudget Officer customarily
earries out his duties with the sabeolute minimum of supervision. ...
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MEMORANDUM FOR:
ATTENTION:

SUBJECT:

The subject positions have peen reviewed and the following comments
ere offered for your consideration:

|

|
|

Miss | | 25X1A9A

Comptroller

Proposed WH Division Fosition Descriptions
s, GB=12 ~ Fiscal Officer
b. GS-12 - Budget Officer

&4 August 1939 \
¢, GS=9 - Fiscal Assistant

\
x

8. G8»=12 - Fiscsl officer

Paragraphs two and three appesr to imply the proposed position
will carry full rasponsibility for the determination of the fiscal, .
funding, accounting and suditing requirements for projects and

activities.

1t is the opinion of this office that this responsi-

pility is shared by the appropriate aperating_official and Office
of Comptroller, Finance pivision (authorized certifying officer

be rewritten to indicate the proper degree of responsibility.

Paragraph five, second sentence, implies that the proposed
position takes all eorrective action regarding accounting report
deficiencles and requests for technical financial guidence for the
pivision's £ield statiouns. Again, this responsibility, as related

gnd the HMonetary Branch). Therefore, these two paragraphs should \

to the financial sffaire, is shared with the Finance Division.
Therefore, this paragraph ghould be rewritten to indicate the 25X1
proper degree of responsibility.

provides for the Chief, Support to insure that proper financial
briefing is given by the Finance Division.

Peragreph elght - This paragraph ghould be rewritten as \
|

I

l

b, GB=12 - Budget pfficer

For Budget Division commenta.
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SUBJECT: Proposed WH Division Position Descriptions

<. ~9 - Fiscal Assistant

Last peragraph of this description does not sppear ta be
cowplete mor is it properly worded. The incumbent of this
position does not give direction to the Comptroller's Office,
Therefore, this paragrsph should be rewritten.

Chief, Finance Division
Attachment:
Position Descriptions
Fiscal Officer GS-12
Budget Officer G38-12
Fiscal Assletant GS-9
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